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 HUMAN RIGHTS SMALL GRANTS SCHEME (HRSGS)
Applicant checklist (Attachment D)
August 2009
	Instructions: 

	This document is designed to assist applicants ensure they have completed all required documents and provided all relevant information.

Completing this checklist is not a requirement of the application process.


	Have you completed all sections of the application form?
	 FORMCHECKBOX 


	Is the application form typed and in English?

(See Guidelines paragraph 3.3)
	 FORMCHECKBOX 


	If your organisation has not previously received Australian Government funding, have you provided:
	

	· A copy of the organisation’s constitution or articles of association?
	 FORMCHECKBOX 


	· An audited annual financial statement certified by a public accountant who is not a member of the organisation?
	 FORMCHECKBOX 


	· A copy of the organisation’s annual report, or an equivalent document?
	 FORMCHECKBOX 


	· An outline of the organisation’s annual plan or program of work activities?

(See Guidelines paragraph 4.1)
	 FORMCHECKBOX 


	If you have not provided these documents, have you given a written explanation of this with the application form? 

(See Guidelines paragraph 4.2)
	 FORMCHECKBOX 


	Have you clearly labelled the application form, attachments and email in the correct format?

(See Guidelines paragraph 3.5)
	 FORMCHECKBOX 


	If your application is successful, are you willing to enter into a contract with the relevant Australian Diplomatic Post and participate in reviews of the project that may be undertaken by Australia?

(See Guidelines paragraphs 5.1 and 5.4)
	 FORMCHECKBOX 


	Do you understand that, if successful, your organisation will be required to provide a Project Progress Report every six months from the date the contract is signed, and a Project Completion Report at the completion of the project?

(See Guidelines paragraphs 5.2 and 5.3)
	 FORMCHECKBOX 
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